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Job Description 
 
JOB TITLE: Assistant Headteacher – Responsible for English 
 
REPORTING TO: Deputy Headteacher – Standards and Achievement 
 
SALARY GRADE: L14-18 
 
 
1. Purpose of the Job  

 
To ensure that: 
 

 1.1 To take the lead in innovation and horizon thinking. 
1.2 All pupils make rapid and sustained progress in English  
         and learn exceptionally well.  

 1.3 Progress and attainment at Key Stage 4 contributes to a positive progress 8 
 and attainment 8 score in English. 

 1.4 The standards of attainment of almost all groups of pupils in English 
              are likely to be at least in line of national averages.     
 1.5 All pupils develop and apply a wide range of skills in reading, writing, 

 communication and numeracy across the curriculum so they are well 
 prepared for the next stage in their education, training or employment.  

 1.6 All pupils to develop well-being, resilience and the ability to work 
 collaboratively and independently. 

 1.7 All staff are motivated and work with others to create a shared culture and 
 positive climate. 

 
2.  Leadership and Management  

 
2.1   To lead and be responsible for English at SLT level.  
2.2 To work alongside the Vice Principal for Standards and Achievement and 
 other member of the Senior Leadership Team, to ensure that the vision, aims 
 and objectives of the Academy are achieved.  
2.3 To contribute to strategic planning and development to implement the    
 vision. 
2.4 To contribute to and implement academy policies. 
2.5 Through tracking of pupil data ensure that intervention strategies are in place 
 so that all pupils make progress. 
2.6 To collate and evaluate the outcomes of all quality assurance procedures 

 relating to English and use it to inform the School Improvement Plan and Self-
Evaluation document. 

2.7 To be involved in the recruitment of high quality staff, having proper regard to 
 employment law, safeguarding and equal opportunity legislation. 
2.8 To model whole school teaching and learning practices in own practice. 
2.9 To line and performance manage the staff within the English department. 
2.10 To liaise with other schools and providers including senior colleagues in the 
 Sixth Form Consortium to support strategic development, share good practice 
 and plan collaborative activities. 
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2.11 To lead and develop the academies homework policy that further develops  
         resilience, independence and creatively. 
2.12 To contribute to creative curriculum design and development. 
2.13 To lead and manage periodic curriculum reviews in English 
        and report findings to the senior leadership team. 
 

3. Securing Accountabilities 

3.1 To observe lessons regularly as part of a learning walk, curriculum review or 
 performance management to monitor the quality of teaching and learning in 
 English. 
3.2 To regularly scrutinise pupils’ class work and homework to check the quality 
 and standard of teaching and learning between different years and different 
 groups of pupils. 
3.3 To monitor the work of teachers and leaders within English through weekly 
line management meetings in order to monitor progress of students 
        within those subject areas.  
3.4 To prepare and present reports to governors regarding standards and 

achievement in English as and when required.  
3.5 To prepare and present feedback to Directors, Governors and SLT regarding  
        Standards, achievement and progress in English.  

 
 

4. Leading Learning, Teaching and Assessment 
 
4.1 To promote a stimulating style of learning, high quality pedagogy and high  

 standards, including through modelling of own teaching. 
4.2 To ensure that high quality learning and teaching is at the centre of strategic   
      planning and resource management. 
4.3 To lead, establish, cascade and embed creative and responsive and  
      effective approaches to learning and teaching. 
4.4. To ensure a culture and ethos of challenge and support in lessons leading to  
       an outstanding climate of learning. 
4.5  To demonstrate and articulate high expectations and set ambitious targets. 
4.6  To ensure an effective and rigorous assessment framework is used to  
       provide robust pupil data to report on pupil attainment and progress and  
       inform future planning and intervention. 
4.7  To take a strategic role in the development of the new and emerging  
       technologies to enhance and extend the learning experience of pupils and to  
       support and enable improvements in the quality of teaching. 
4.8  To monitor, evaluate and review practice and promote improvement. 
 

5. Developing Self and Working with Others 
 
5.1   To promote the development of effective teams that are committed to further 

 CPD and are ambitious for themselves and their pupils and thus inspire new 
 future leaders. 

5.2 To prioritise and manage own time effectively, particularly in relation to 
 balancing the demands made by teaching and leadership. 
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5.3 To establish clear expectations and constructive working relationships among 
 staff, appropriate evaluating practice and an acceptance of accountability. 
5.4  To lead and facilitate relevant training in line with the School Improvement          

 Plan and staff performance management. 
5.5  To ensure that leaders within English are supported and challenged in their 

role. 
5.6  To work with other Senior Leaders to develop and review coaching support 

 plans for teachers of English who are underperforming. 
5.7  To keep up-to-date with all national developments pertaining to English. 
 

6. Strengthening the Community 
 

6.1 To work co-operatively with other schools within the multi-academy trust to  
         raise standards. 
6.2 To innovatively acknowledge, celebrate and reward pupil achievement. 
6.3 To lead and contribute to working groups within the multi-academy trust to  
         further raise standards. 
6.4 To seek and utilise the findings from pupil focus groups relating to teaching,    
         learning and assessment within English.  
6.5 To develop positive and effective working relationships within the Sixth Form  
        Consortium. 
6.6 To lead and develop effective parent/carer partnerships so that parents/carers  
         are actively involved in their child’s learning.  
 

7. Performance Management 

7.1 To participate in the school's arrangements for performance management, 
 professional development and the school's arrangements for quality 
 assurance and internal verification.  

8. Other Specific Duties 

     8.1 To undertake any other professional duties of the Principal which are     
       reasonably delegated to her/him by the Principal or Governors.  
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